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NOANKUCH pacumtbpoaxa NOANMHKCH

IHonoxenne
0 HIKOJbHOM 0MOIMOoTeYHOM (poHAEe YUeOHUKOB, MOpsiiKke ero ¢GopMupoBaHus,
yueTa, MCI0JIb30BAHUSA U o0ecnieyeHUs] COXPAHHOCTH

1. O6mue nosoxKeHust

1.1. Jlannoe Ilonoxenue pazpaboraHo B cooTBeTcTBUM ¢ DenepanbHbIM 3akoHOM Ne 273-D3 ot
29.12.2012 «O6 obpazoBanuu B Poccuiickoit denepanumy ¢ uaMeHeHussMu oT 25 nexabps 2023
roqa u DenepanbHbiM  3akoHOM 0T 29.12.1994 Ne 78-®3 «O OuOIMOTEYHOM Jele» ¢
n3MeHeHusaMu ot 14 anpens 2023 roaa, ¢ yuerom denepanbaoro 3akoHa oT 25.07.2002 Ne 114-D3
«O MPOTUBOACHCTBUU AKCTPEMHUCTCKON ICATEIHHOCTH» C W3MEHEHUsMH OT 28 mexabpst 2022
roaa, ®enepanpHoro 3akoHa oT 24.07.1998 Ne 124-D3 «O06 0CHOBHBIX TapaHTHUSIX MPaB peOEHKA B
Poccuiickoit ®@eneparun» ¢ u3meHeHusiMu ot 28 ampens 2023 ronpa, denepaibHOro 3aKkoHa OT
29.12.2010 Ne436-D3 «O 3amute neteil oT UHGOPMAIMK, TPUYMHSIONICH BpeJ UX 370POBBIO U
pPa3BUTHIO» ¢ W3MeHeHusaMH oT 28 ampemss 2023 roma, a Takke YcCTaBoM 00pa3oBaTeIbHOU
OpraHM3alMi U JAPYTUMU HOPMATHBHBIMU TNpaBOBbIMH akTamMu Poccuiickoit ®enepauuu,
pEerIaMeHTHPYIOIUMU  ACSITEIbHOCTh  OpraHM3allvif, OCYIIECTBIISIIOIIMX 0Opa30BaTEIbHYIO
NeSITENIbHOCTD.

1.2. Hacrosimee Ilomoxkenne o mIkoapbHOM OuOMMoTedyHOM (oHAe (manee — IlosoxeHue)
onpezenseT NopsAoK yuyera Oubnuorednoro GoHna u MexaHusM (HopMHUpPOBaHUS, COXPAHHOCTU U
MPEIOCTABICHUS B TIOJb30BAHUE YUYEOHMKOB, YUeOHBIX MMOCOOMH, YyueOHO-METOAMUECKUX
MaTepuanoB oOydaronmmcs o0pa3oBaTEeNIbHOM OpraHu3anuu (Jajee — IIKOJa), OCBaWBaOIIUM
OCHOBHBIE 0Opa3oBaTelibHble MpPOrpaMMbl B Tpenenax (eaepaabHbIX TOCYAAPCTBEHHBIX
0o0pa3oBaTeNbHBIX CTAaHAAPTOB, a TaKKe 3aKpemisieT OTBETCTBEHHOCTh BCEX YYaCTHHKOB
00pa30BaTeNbHON JIESATEIBHOCTH.

1.3. HonsaTus, ucnonb3yemsie B [TonoxeHnu:

Yueonuk — yueGHoe uznanue, coaeprxaliee CUCTeMaTHIECKOE M3II0KEHHE YIeOHOU JUCIUTIIINHBI,
COOTBETCTBYIOIIEE YueOHOU mporpamme U 0UITHATIEHO YTBEPHKIEHHOE B Ka4eCTBE JAHHOTO BHJIA.
MoskeT ObITh MPECTaBIIEH B IEYATHOM U IEKTPOHHOU opMme.

Yueonoe nocooue — ydebHoe wu3naHue, AOMONHAIONICE WIM 3aMEHSIONIEe YacTUYHO, WU
MOJIHOCTHIO YUeOHUK, O(UITHAILHO YTBEPKICHHOE B KAUECTBE TaHHOTO BH/IA.

Pabouas mempaos — yuebHOe TmocoOue, uUMeEloIiee OCOObIM TUAAKTHUUECKUN —armapar,
CIOCOOCTBYIOIINI CaMOCTOSITENIbHON paboTe 00yJaronierocst HaJi 0CBOGHHEM y4eOHOTO TpeIMeTa.
Yueono-memoouueckue mamepuanst — COBOKYIIHOCTH MaTepHaIoB, B IMOJHOM oObeMe
ofecreynBaroNX MpernoJaBaHue JaHHON AMCIMIUIMHBI (aTJIachl, KOHTYPHBIE KapThl, TOYPOUHOE
IUTAHUPOBAHUE, CPECTBA KOHTPOJISI 3HAHUI, CIIPaBOYHBIC U3/JaHUs, pa00Une TIPOTPAMMBI U T.]1. ).
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Cpeocmea oOyuenus u 6ocnumanusa — JpPyYrUe UCTOYHHKHM y4eOHOW uHpOpManuy,
IIpef0CTaBIsIeEMble 00yUarOIIMMCS B X01€ 00pa30BaTeIbHON AEATEIBHOCTH.

1.4. Uenbto wnHacrosimero Ilonoxenus sBIsETCS CO3JaHUE YCIOBHHM JUII MaKCHMaJIbHOTO
oOecrieyeHns ydeOHOW NHUTEPaTypol OOYYAIOIIMXCSl WIKOJIBI, MOBBIIIEHHE OTBETCTBEHHOCTH
Me/IarOTHYECKOTO KOJUICKTHBA M CEMBH 32 MIPAaBUIIbHOE, PAIIMOHAIBHOE UCIIOJIB30BAHUE IITKOJIBHBIX
Y4eOHHMKOB, OpraHu3amnvs paboThl cpenu OOyYaloUIMXCs M UX POJUTENeH IO BOCHUTAHHUIO
OCO3HAHHOTO0, OEPEIKHOTO OTHOLIEHUS K YUEOHUKY.

1.5. Vuer noxymeHToB OMOIMOTEYHOTrO (OHJA SIBJISETCS OCHOBOM OTUETHOCTU M IIAHUPOBAHMS
JEATeIbHOCTH OMOIMOTEKH, CIOCOOCTBYET 00ECTICUCHHIO €0 COXPAaHHOCTH.

2. ®opmupoBaHue GpoHIa y4eOHHKOB U MOPSI0K yueTa (pOHIA YUeOHOI JuTepaTyphl

2.1. KommekroBanue y4eObHOTO (poHIA OMOTMOTEKH IIKOJIBI MPOUCXOTUT HA OCHOBE €XKETOJIHO
yTBepKIaeMbIx DenepalibHbIX MepevHel YIeOHUKOB, PEKOMEHJOBAHHBIX K WCIIOIB30BAHUIO MPHU
peaiM3aliii  MMEIONIUX  TOCYIApPCTBCHHYIO — aKKpPEIUTAIUI0  00pa3oBaTENIbHBIX — IPOTpaMM
HayaJbHOTO OOIIEro, OCHOBHOIO 0OmIero, cpeaHero oOmiero oOpa3oBaHMs, MepeyHei
OpraHMW3aIfi, OCYIISCTBIISIIOIIUX BBIMTYCK YYEOHBIX TOCOOMH, KOTOpBIC JIOMYCKAIOTCA K
WCIIOJIb30BAHUIO TIPY PeATM3AINA HMEIOIINUX TOCYIaPCTBEHHYIO aKKPEIUTAII0 00pa30BaTeIbHBIX
nporpaMm. ExxeronHo yTBepkaaercs nepevyeHb y4eOHUKOB U yUeOHBIX MOcoOui 00pazoBaTeIbHOMN
OpraHH3aITIH.

2.2. O6pa3oBaTenbHAsE OPraHU3aIUs CAMOCTOSTENIbHA B BEIOOPE M OTIPE/ICIICHUH:

* KOMIUIEKTa y4YeOHHMKOB, Yy4eOHBIX MOCOOMH, Yy4eOHO-METOJUYECKUX MaTepHalioB,
obecreunBaroIMX MpPernojaBaHue y4eOHoro mpeaMeTa, Kypea, JUCIUILUINHBL (MOIyIs);

s CpeAcTB 0OydYeHHUs W BOCHHUTAaHUS. BeIOOp cpeicTB 0OydeHHS W BOCIIUTAHUS OTIPEICIISICTCS
cnenuduroit conepkanus U GOpMON OpraHU3aAIMKA 00pa30BATEIHLHON ACSITEIBHOCTH.

2.3. llomomuenmne yueOHOro oHAa oOecmeynBaeTcs 3a CYET CPEICTB (eaepaabHoTO,
pPErHOHAIBHOTO, MYyHHIMNAIbHOTO OromkeToB (cT.35, m.2 ®denmepasbHOoro 3akoHa «O0
obpazoBanun B  Poccuiickoii denmepamumn»); WHBIX HCTOYHHKOB, HE  3amlpeIieHHBIX
3aKOHOMATeNbCTBOM P®d, B T.4. 0€3BO3ME3HOTO TMOXXEPTBOBAHUA (PUIUYECCKUMU W/HIIN
IOPUAMYECKUMU JTUIaMH.

2.4. B nensax oOecriedyeHuss 00y4aromuxcsi y4YeOHUKaMH, YICOHBIMH TMOCOOMSMH IIIKOJIA MOJKET
B3aMMO/ICHCTBOBATh C JAPYIMMH 0011e00pa30oBaTeIbHBIMUA OPraHU3alMsIMU pailoHa, YIpaBiIeHUEM
o0OpaszoBaHwUsI.

2.5. HenocpencTtBeHHOE PYKOBOJCTBO M KOHTPOJIb PalOThI MO CO3JAaHUIO U CBOEBPEMEHHOMY
MOTNOJHEHUI0  OMOIMoTeyHoro GoHJAa MIKOJBHBIX Y4eOHHUKOB  OCYIIECTBISIET  JTUPEKTOP
00pa30BaTeNIbHOI OpraHu3aluy.

2.6. JlomyckaeTcsi HCHONb30BaHHE  y4EOHO-METOJWYECKUX  KOMIUIEKTOB, BXOJSIIMX B
QenepallbHbIil  TIepeYeHb y4EOHHMKOB, COIVIacoBaHHBIX Ha [lemarormueckoM coBeTe U
YTBEPKACHHBIX TPUKA30M JUPEKTOPA HIKOJIBL.

2.7. Ina >pdexTuBHON OpraHuzanuu 00pa30BaTENbHON JESITENLHOCTH HCIOJB3YEeTCs y4eOHO-
METOAUYECKOE 00eCIIeYeHHE U3 OJHON MPEIMETHO-METOINYECKON TMHUHU.

2.8. Ipomecc paboTel 1o dhopmupoBanuio (HoHIa Y4eOHOW JIMTEPATypPhl BKIOYACT CICTYIOIINE
JTAlbL:

+ paboTa megaroruyeckoro KoJuiekTHBa ¢ DeaepanbHBIM  MEpeyHEM  y4eOHUKOB,
PEKOMEHI0BAHHBIX (JIOMYIICHHBIX) K UCIIOJIb30BAHUIO B 00pa30BaTEIbHBIX OPraHU3aIINX;

* TIOJITOTOBKA CIHUCKA Y4eOHUKOB, TUIIAHUPYEMBIX K UCIOJI30BAHUIO B HOBOM Y4eOHOM TOY;

* TpelocTaBlieHHE CHUcKa ydeOHHKOB IlemarormueckoMy COBETYy Ha COTJIaCOBaHUE H
YTBEPKICHUE;

e JMarHOCTUKAa YPOBHS OO0ECIEYEeHHOCTH OOyJaromuxcs y4eOHOW IuTepaTrypoll Ha
CIEIYIOMUN y4eOHBIN TOJ B COOTBETCTBUHM C KOHTHHTEHTOM OOYYaOIIUXCsI, COCTABICHHE
MEPCIIEKTUBHOTO IJIaHa KOMILJIEKTOBaHUS y4eOHOTo OH/a;

« odopmiieHHEe 3aKa3a YUeOHHKOB M Y4EOHBIX MOCOOWN B COOTBETCTBHH C YTBEPKICHHBIM
CIUCKOM Y4€OHUKOB U TUIAHOM KOMILIEKTOBAHHUS,




* TPOBEJCHME AyKIMOHA M 3aKIIOYEHHE JO0rOBOpa C TOCTABIIMKOM O 3aKylmKe ydeOHOM
JTUTEPATYPHI;

* TPHEM U Y4eT BHOBB IIOCTYNHUBIICH yueOHOM UTEpaTyphl B OMOIHOTEKY.
2.9. bubmuorteunblii (OHI MIKOJBHBIX YYEOHMKOB YYHMTHIBACTCS M XPAHUTCA OTICIBHO OT
OCHOBHOTO (pOH/Ia IIKOJIHHOU OMOIMOTEKH.
2.10. K oubnuomeunomy ondy yueonoi numepamypvr (yicOHOMYy (HOHIY) OTHOCSTCS
yaeOHUKH, yaeOHbIe ToCOOus, opdorpadudecKkue CIIoBapu, MaTeMaTHUECKUE TaOIHIIbI, COOPHUKHU
yIpaKHEHUH U 3aj1a4, TPaKTUKyMbl, KHUTH JUIS YTCHUS, XpECTOMATHH, pabouue TeTpaau, aTiachl,
KOHTYpHBIE KapThl B TIEYaTHOM U ODJEKTPOHHOM BHUJE, COJEPKAHHE KOTOPBIX OTBEYAET
TpeOOBaHMSAM TOCYIAPCTBEHHBIX 00pa30BaTEIbHBIX CTAHAAPTOB, (eepaTbHBIX TOCYAaPCTBEHHBIX
TpeOoBaHM, 00pa30BATEIbHBIX CTAHJIAPTOB M CAMOCTOSTEIHFHO yCTAaHABIMBAEMBIX TPeOOBAHMH,
OpraHu3allusIMHM,  OCYHIECTBISIOIIMMU  OOpa30BaTENbHYI0  JCSATEIbHOCTD, OecruraTHo
MPENOCTABIISIIOTCS B TMOJb30BAaHHME HA BpeMsl MOJIy4eHHUs oOpa3oBaHUsl Y4E€OHMKH U ydeOHbIe
nmocodusi, a TaKke y4eOHO-METOIMYECKHEe MaTephallbl, CpelcTBa OOy4YeHHS W BOCIUTAHUS.
00eCTeYnBarOIUX TMPEEeMCTBEHHOCTh HM3y4YEeHUS JUCHHMIUIMH W CHUCTEMaTH3UPOBAHHBIX IO
00pa3zoBaTeIbHBIM 00JIACTSIM.
2.11. JloxkyMeHTHI, BKIIO4aeMble B (oHJ OHONMMOTEKH, Mapkupyiorcs. Ilpm 3Tom MoryT OBITH
WCTIOJIH30BAHBI IITEMIICTH, KHIDKHBIC 3HAKH, WHIWBHUIYalTbHBIC HITPHXOBBIE KOJBI, JAPYTHE BHIIBI
MapKHPOBKH.
2.12. JIokyMeHTHI TIOCTYIIAIOT B OUOJIMOTEKY M BKITIOYAIOTCS B OMOIIMOTEUHBIN (DOHT B Pe3yiibTaTe
MOCTAaBKH 00S3aTEIHHOTO IK3EMIUISIPA, OKYIKH (TTOANMCKH, 0OMEHa, TapeHus, T0KePTBOBaHUS,
KOIMHMPOBAaHUS OpUrHHANIOB U3 (oHAa O6uOIMoTekn). JIOKyMEHTHI, MOJATOTOBJIEHHbIE K MPUEMY B
6ubnMoTeyHbIi GOHI, MOABEPTAIOTCS NEPBUYHON 00pabOTKE U UHAUBHUIYaJIbHOMY yUETY.
2.13. JloxyMeHTBI TNPUHHUMAIOTCS TIO TEPBUYHBIM YYETHBIM JOKyMEHTaM (HakjIagHas, akT),
BKJIIOYAOIUM CIIUCOK MOCTYIJICHUH.
2.14. Tlpuem NIOKYMEHTOB, TOCTYHAIOIUX B OHOMMOTEKY O€3 TEpPBUYHBIX JAOKYMEHTOB Ha
0€3B03Me3/1HON OCHOBE (00s3aTeNbHbIE SK3EMIUISIPHI, ACTO3UTHBIE SK3EMILISPhl MEXKyHAPOAHBIX
opraHu3ainuii, 0e3BO3ME3/HbIE IOCTYIUIEHUS W3 HEHU3BECTHBIX W AHOHUMHBIX HCTOYHMKOB),
odopmiIsieTcs akTOM O IpUeMe JIOKYMEHTOB.
2.15. IIpueM JOKYMEHTOB, IOCTYHAIONIUX B OMOIMOTEKY OT FOPUINYECKOTO, (PU3HUECKOTO JIUIA B
BUJIE Jlapa C yKa3aHUEM €ro Ha3HaueHWs JUld MONOoJIHEeHUs OubiauoredHoro ¢ouna, ohopmisercs
JIOFOBOPOM IOKEPTBOBaHMS B COOTBETCTBHHM C ['paxkiaHckuM kojekcoMm Poccuiickoit @enepanuun
(ct. 574, 582).
2.16. IlpueM JDOKyMEHTOB OT uHUTaTeleld B3aMEH YTEPSHHbIX U INPU3HAHHBIX PABHOLCHHBIMU
yTpaueHHbIM, O(opMIseTcs akToM O npuéMe JTOKYMEHTOB B3aMEH YTepsHHbIX. B akre
yKa3blBaeTcsl  (paMuiMs, HHULMAIBl 4MUTATeNsl, CBEICHMS 00  yTepSHHBIX  M3JaHUAX
(perucTpallMOHHBIA HOMEp, KpaTkoe OuOiIMorpapuueckoe ONMcaHue M3JaHus, LeHa) CBEICHUS O
IPUHATBIX U31aHUAX (KpaTKkoe Onbiarorpaguueckoe onucaHue n3JaHus, LieHa), OAMUCH YUTaTeNs
Y IPUHUMAIOLIEH CTOPOHBIL.
2.17. Yuér O6ubnuoreyHoro (onpa y4eOHOI auTEpaTypbl OTpa)kaeT IMOCTYIUIEHUE, BbIOBITHE,
oOm1yro BeJIMYMHY (OHJA YYEOHMKOB, M CIY)KUT OCHOBOH €ro HpPaBUIBHOTO (OPMHPOBAHUS,
LIEJIEBOTO UCIIOJIb30BAHUS U COXPAHHOCTH, OCYLIECTBICHHUS] KOHTPOJIS 32 HAJIMYUEM U JBHKEHUEM
y4eOHHUKOB.
2.18. Ilpouecc yuera O6uOnMMOTEeUHOro (poHIA YUEOHMKOB BKJIIOYAET: MpPUEM, LITEMIIEIEBAaHUE,
PEeruCTpaIyio MOCTYIUICHHUS, paclpe/iesIeHus 10 KilaccaM, BBIOBITHS, a TaKKe M0/IBEJIEHHE UTOTOB
JBYDKEHUS (POHIA U €TO MPOBEPKY.
2.19. Bce omepanuu Mo ydery NPOM3BOJATCS 3aBEAYIOIIMM OUOIMOTEKOM, CTOMMOCTHBINA y4yeT
BeZleTcst Oyxrantepueil, oocmyxuBaromeil mkony. MHBeHTapu3anus yueOHOro ¢GoHIa U CBepKa
TAHHBIX OMOTMOTEKU U OyXranTepun MPOBOJIUTCS €XKETO0HO.
2.20. Yyer y4yeOHON JHUTEpaTyphbl OCYLIECTBISETCS I'PYIIOBBIM CocOO0OM M BeneTcs B «Kuwure
cymmapHoro yudeta» (manee - KCY) u (wnum) snekrponHoM Bujae. KCVY yueOHHMKOB XpaHUTCS B
O6ubIMOTEKE MOCTOSIHHO.



2.21. KCVY cOCTOUT U3 TPEX YacTew:
Yacte 1. Iloctymienue B (oua. B 3Ty wacTe 3ammchiBaeTcsl 00IIee KOJTHMYECTBO MOCTYIMHBIITNX
y4eOHHUKOB M MX CTOMMOCTH C 00s3aTENbHBIM YKa3aHHEM HOMEpa U JaThl CONPOBOAUTEIHLHOTO
nokymeHnTa. Homep 3anucu exeroano HaunHaetcst ¢ Ne 1 u uaér no nopsiiKy nNoCTyIUIEHUH.
Yacte 2. BpiObiTHe w3 ¢onma. B 3Toil uwacTu 3amuchIBalOTCS HOMEpa akTOB Ha CIIMCAaHUE
Y4eOHUKOB C YKa3aHUEM JIaThl YTBEPXKICHUS aKTa W OOIIEro KOJUYECTBA CIIMCAHHBIX YI€OHHKOB
Ha o0uryro cymmy. Hymepanus 3anmuceii 0 BEIOBIBIIUX U3aHUSAX U3 TOA B TOJ MPOIOIDKACTCS.
Yacte 3. Utorm ydera apwxkeHus (oHIOB. B TpeTbell 4acTu 3amUCHIBAIOTCS WTOTH JBYDKEHUS
¢dboH1a y4eOHUKOB:
+ oOIIee KOJIMYECTBO MOCTYIMUBIINX YIC€OHUKOB 32 TEKYIIHI T0Jl, HA CYyMMY;
« 00IIee KOJIMYECTBO BEIOBIBITNX YYCOHHKOB 32 TEKYIIHA I'0JI, HA CYMMY;
« o0mee KOJWYECTBO YYEOHMKOB, COCTOSILIMX Ha ydere Ha | siHBaps MOCIEAYIOIIETOo
rojia, Ha CyMMY.
2.22. VIHmuBuUAYyal bHBIN (TPYNIIOBOM) y4eT YYeOHHMKOB OCYIIECTBIISIETCS B KapTOTEKE ydeTa
YU4eOHMKOB Ha KaTaJOXHBIX KapTOYKaxX CTaHJAPTHOTO pa3mepa. Ha kaprouke yka3bIBaeTcs
perucTpaloHHbelii HoMep, Oubnnorpaduyeckoe omucaHue y4eOHUKA, CBEJEHMSI O KOJIMYECTBE
MOCTYIUBIINX YYCOHHKOB C YKa3aHHEM IIeHBI. [Ipu HEOJHOKPATHOM TOCTYIUICHUH y4eOHUKA, HE
UMEIOIIEM OTIUYHNA, KpOMe ToJa W3JaHHWS W ICHBI, BCE TOCTYIUICHHS 3aHOCITCS Ha CIUHYIO
KapTouky. Eciiv ke B ydeOHMKe BHECEHBI JOIOJIHEHUS U M3MEHECHHS, TO Ha HETO 3aBOJMTCS HOBAS
KapToyka. KapToukn paccTaBisfOTCS B YIETHYIO KaPTOTEKY 10 KJIaccaM, a BHYTPH KJIAacCOB — TIO
npeameraM. [lociie crimcanus BceX yaeOHUKOB KapTOYKH U3BIMAIOTCS M3 KAPTOTEKH.
2.23. Y4eTHble KapTOYKH YYEOHHKOB PETUCTPUPYIOTCS B <«OKypHalie permcrpanuu y4eTHBIX
KapTo4yeKk OmOImMoTedHOro (oHAA MKOJIBHBIX YIeOHUKOBY», KOTOPBIM BEACTCS MO 00pa3Ily: HOMEp
0 MOPSAKY, Ha3BaHue, Kinacc, Ne akTa BHIOBITUSI KAPTOUKH.
2.24. Ydyery mojuie)xaT BcC€ BHJABI y4eOHWKOB W y4eOHBIX mocoOuil. PabGoume TteTpanu,
MUIAKTUYECKUe MaTepuasibl, TaOduIbl, MPOMUCH, KOHTYpPHbIE KapTbl, aTJIachl SBJISIOTCS
JOKYMEHTaMU BpPEMEHHOTo Xapakrtepa. Mx yder mpousBogutcs B «TeTpaau ydyeta JOKYMEHTOB
BPEMEHHOTO XapaKTepay.
2.25. Ha npuHSATHIX NEPBUYHBIX YUETHBIX JOKYMEHTaX MPOU3BOIUTCS 3aMUCh, MOATBEPKIAIOIIAs,
YTO IMOCTYNHBIIUE AOKYMEHTHI NMPHUHATHI B OMOJMOTEYHBIH (DOHJ KaKk B OOBEKT 0CO0O IICHHOTO
IBUKUMOro umymiectna (nanee - OLIJIN) nim kak B 00bEKT HHOTO JBMKMMOTO UMYIIIECTBA.
2.26. TlepBuuHble ydeTHBbIE JOKYMEHTHI, MOATBEpXKIatoUINe (HaKT MOCTYIUICHMS, TepeaatoTcsl B
OyXTaJTepuIo U BKIIOUEHHUS B y4eT OubarnoTednoro (oHma.
2.27. ExxekBapTaibHO, Mpu yciaoBun uamenenus cocraa OLJIM, ceenennst 06 001meM KoJIMIecTBe
U CTOMMOCTH JIOKYMEHTOB, BKJIIIOUEHHBIX B COCTaB OMOIMOTEYHOTrO (oHIa, Kak O00BEKT 0C000
LIEHHOTO JIBUYKUMOTO UMYILIECTBA, IEPEIAIOTCS YUPEIUTEIIO.
2.28. B3ameH YTEpSHHBIX WJIM UCHOPYCHHBIX YYeOHMKOB MPUHUMAIOTCA JApPYrue KHUTH,
HE0oOXOoIMMBbIE IIKOJIE. YUYeOHUKU, yTepsSHHbIE U MPUHATHIC B3aMeH, y4uThiBaloTca B «TeTpamu
ydeTa KHUT U JPYTUX JOKYMEHTOB, IPUHSTHIX OT YUTATEJICH B3aMEH YTEPSIHHBIX.
2.29. VYder BKIIOYACT PETHCTPAIMIO IMOCTYIUICHHS IOKYMEHTOB B OuOIMOTeuHbld (HOHA, HX
BBIOBITHS U3 (DOHJIA, UTOTOBBIE JIAHHBIE O BeMUuHE (00BbeMe) Bcero OMOIMOTEeYHOTro (JOHIA U €ro
MOAPa3/IENIOB, CTOUMOCTh (POHAA.
2.30. OcHoBHbIE TpeOOBaHMUsI, IPEAbSIBIsSEMbIC K YUeTy OMOIMOTeUyHOro hoHA:
*  TOJHOTa M JOCTOBEPHOCTh YUETHON MH(POpMAINH;
*  OMNEPaTUBHOCTH;
*  JIOKyMEHTHPOBAaHHOE O(OPMIIEHHE KaKJIOTO MOCTYIUIEHUs B (OHII U KaXKJIOTO BBIOBITHS
u3 poHma;
*  COBMECTUMOCTH TMpHUeMOB u (opM yuera, HMX HAASKHOCTh TNPU MaAPATUICTHHOM
WCIOJIb30BAHUU TPATUIIMOHHON U aBTOMATH3UPOBAHHOM TEXHOJIOTHI yueTa;
*  COOTBETCTBME HOMEHKJIATYphI TOKa3aTenel ydeta (OHAA aHAJOTHYHBIM TOKa3aTelsM
roCyIapCTBEHHOW OMOTMOTEYHOW CTATHCTUKH.




3. opsa0ok BbIIaYU U BO3BPATA Y4eOHHKOB
3.1. Tlopsmok mosb30BaHUs y4eOHOU nuTepaTypoil onpenensercs [lonoxxennem o OubIHOTEKE,
[IpaBunamu noJsib30BaHus OMOIMOTEKON U 1aHHBIM [lonoxeHneM.
3.2. K oOyvaromumcsi, OCBaMBalOIIUM OCHOBHBIE 00OpazoBaTeNbHBIC MPOrpaMMbl B Mperenax
(benepanbHBIX TOCYIAPCTBEHHBIX 00Pa30BaTEIbHBIX CTAaHIAPTOB, OTHOCSATCS:

« o0ydJarommuecs, 0OCBaMBAIONINE MPOTrPAMMY HaYaIBHOTO 00IIero oOpa3oBaHus;

« o0ydJaromuecs, OCBaMBAIOIINE TPOTrPAMMY OCHOBHOTO 00IIIEro 00Opa3oBaHus;

+  oOyuyaromuecs, OCBaBAOIIXE MPOTPAMMY CPEIHEr0 00IIero 00pa3oBaHMsL.
3.3. lllkona OecratHo obecreunBaeT OOydJalOMIMXCS y4eOHUKAMH, Y4eOHBIMH M y4eOHO-
METOJMYECKUMH TOCOOMSIMH B COOTBETCTBHM C  (efiepalbHBIM IE€peYyHeM Y4eOHHKOB,
PEKOMEHIOBaHHBIX (JOMYIICHHBIX) K MCMOJB30BAHHIO TIPU PEaTH3allii HMEIOUINX aKKPEIUTAIHIO
00pa3oBaTeNbHBIX MPOTPAMM HA4yaJIbHOTO OOIIET0, OCHOBHOTO OOIIEro, CpeaHero ooOIero
oOpazoBanusi B Tmpenenax (QeaepalbHbIX TOCYAAPCTBEHHBIX O0pa30BaTENbHBIX CTaHIAPTOB.
Obecnieuenre OOy4aIONMIUXCS YKa3aHHBIMM M3JAHUSIMU OCYIISCTBIISIETCS 3a CYET W3JaHuM,
UMerImuxcs B (OHAEC MIKOJbHOW OnOMMoTeku. bubmuoTedHwlii QOHI €KEroJHO MOTMOTHIETCS
HEO0OXOIMMBIMH y4eOHUKaMH, Y4€OHBIMHU U y4€OHO-METOANYECKUMU OCOOUSIMH.
3.4. YyeOHas nuTepaTypa HCIOJB3YETCS HE MEHee 5 JIeT, HO MPH COOTBETCTBHM DenepaabHOMy
crannapry u PenepalbHOMY IMEPEUHI0 YUEOHMKOB MOKET HCIOJIb30BaThes 10 10 et (muceMo
MunucrepctBa 0o0pazoBanus u Hayku P® ot 08.12.2011r. Ne MJ1-1634/03).
3.5. VueOHWKHM, y4eOHBIC IOCOOMS W Yy4eOHO-METOJIUYECKHE MaTepHallbl, HEOOXO0IUMBIC
oOyJaromumcsi Ui OCBOCHHUSI y4eOHBIX TIPEAMETOB, KypCOB, IUCIHMIUIMH 3a TIpeAeiIaMu
denepadbHBIX  TOCYZApCTBEHHBIX  0O0pa3oBaTEeNbHBIX  CTAHIAAPTOB, POIUTENH  (3aKOHHBIC
MIPEICTaBUTENN) TPUOOPETAIOT CAMOCTOSITENIBHO.
3.6. JleTaM-UHBaJIUAaM U JIETAM C OFPaHUYEHHBIMU BO3MOYKHOCTSIMU 3/I0pPOBbs, 00yJaroluMcs Ha
JIOMY IO OCHOBHBIM 00I11€00pa30BaTeIbHBIM MPOrpaMMaM C HCHOJIb30BAaHUEM AMCTAHIIMOHHBIX
00pa3oBaTeNIbHBIX TEXHOJIOTUI Ha MEepUOJI MOJydeHUs: 00pa30BaHUs YUEOHUKHU MPEJOCTaBISIOTCS
B [10JIb30BaHKE OECIIIATHO.
3.7. YueOHuKH, ydeOHbIC MOCOOMS M y4eOHO-METOIMYECKHe MaTepuaibl (pabodue MporpaMMebl,
MOYpPOYHOE IUIAHWPOBAHHME, METOAMYECKUE MOCOOUs M T.M.) JJIsl JTUYHOTO IOJIb30BAHUS YUUTENS
LIKOJIBI MPHOOPETAIOT caMOCTOATeNbHO. Eciy nanHble M3JaHUs UMEIOTCS B HAIWYUHM B (QOHIE
OuOIMOTEKH, yUuTelNsd 00€CIIeYMBAIOTCS UMHU B €IMHUYHOM IK3EMILIsIpe OecIIaTHO.
3.8. YueOHuKH, ydeOHbIE M Y4EOHO-METOIMYECKUE TOCOOHMS TPEIOCTABISIOTCS O0YJaronuMCs
IIKOJIbI B JINYHOE I0JIb30BAHKE 110 OJHOMY KOMILUIEKTY CPOKOM Ha OJMH T'0Jl HE3aBUCUMO OT TOTO,
Ha KaKo¥ CpoK 00y4eHHs] OHH pacCUUTaHbl. BTOpOW KOMILJIEKT yUeOHHKOB MOKET ObITh BbIJAH 110
3asiBJICHUIO POJUTENEH B CBSI3M C YXYALIGHUEM 3JI0pPOBbS OOYyYalOMIerocss Mpu HaIWYUH
CBOOOJHBIX SK3EMILIAPOB B OUOIHOTEKE.
3.9. Ilepen HauamoMm yueOHOro rojga OuOIMOTEKaph BbBIJAET YYECOHMKH HA KIACC KIIACCHBIM
pykoBojuTensam 1-11 kmaccoB mo rpaduky, YTBEpKIEHHOMY IUPEKTOPOM IIKOJbl. Bbimaua
y4eOHOM JUTepaTyphl KIACCHBIM PYKOBOIUTENSIM (ukcupyercs B «KHuUre BbIaun y4eOHHUKOBY» U
MOATBEPIKIAETCS MOIMUCHIO KJIACCHOTO PYKOBOAUTEISL.
3.10. Obyyaromuecs MKOJIbI MOJy4aroT Y4eOHUKH M yuyeOHble rmocobus n3 (oHga OubIuoTeKu y
KJIACCHBIX PYKOBOAMTENEH B Hauane y4eOHOro roja. Beigaua ydeOHHMKOB M y4eOHBIX MOCOOU
poautensMm 1-X kmaccoB u obyuaroumcs 2-9 ki1accoB (GUKCUPYETCsl KITACCHBIMU PYKOBOJAUTENSIMU
B «BemomocTu BbIJauu U BO3BpaTa yueOHMKOBY» U MOATBEPKAACTCS TUYHOM MOAMUCHI0 OJHOTO U3
ponuTeneit odyuatomerocs B 1 kiacce, a Bo 2-11 kiaccax — JIMYHONW MOJNHMCHIO 00YUYarOIIErocs.
«BemnoMocTu BeIIauM U BO3BpaTa YUeOHUKOB» XpaHATCs B Oubnuoteke. KimaccHble pykoBoauTenu
1-11 xmaccoB MPOBOIAT Oeceny-WHCTPYKTaX OOYYAIOIIMXCS CBOEro Kiacca M HMX POJIUTENen
(3aKOHHBIX MPECTABUTENEH ) O MpaBUiIaX MOJIB30BaHUS YICOHUKAMHU.
3.11. B HCKIIOUUTENBHBIX Clydasx oOydaromiuecs (JIOJDKHUKU, BHOBb MPHUOBIBIINE, & TAKXKe IS
noarotoBku k OI'D um EI'D, Ha netHee oOydeHHE) MONydYalOT YU4EeOHUKH y OUOIHOTEKaps.
YueOnuku s moaroroBku k OI'D m EI'D oOyuatomumcs 9-x m 11-x KJ1accoB W BHOBB
MpHUOBIBIIMM BBIJIAIOTCS TOJBKO MPU HAJMYUM WX B Oubamoreke. Bbmaya HEoOX0TUMBIX



y4eOHUKOB Ha JIETHUN MEPHO PUKCHPYETCS] B UUTATEIBCKUX (DOPMYIISpax MO/ JIMYHYIO TOJIHUCH
oOyJaronuxcs.

3.12. YueOHuku MOTYT OBITH BBIJIaHBI KaK HOBbIE, TAK U UCIOJIb30BaHHBIC paHee. B Teuenne oqHoi
HeZenu 00yJaronuecs JOJHKHBI TPOCMOTPETh BCe YICOHUKH U YIeOHBIC TOCOOUS, BBIJAaHHBIC UM B
JUYHOE TOoJb3oBaHue. Ilpu oOHapykeHUM [e(QEeKTOB, MEMIAIOIIHUX BOCIPHUATHIO Y4eOHOTO
Marepuana (OTCYTCTBHS JIMCTOB, MOPYU TEKCTa) OOYYAIOIIMMCS WM €r0 POIUTENH (3aKOHHBIC
MIPEJICTAaBUTEIIN) MOTYT OOPATUTHCS B OMOIIMOTEKY JUTSl 3aMEHBI €r0 JPYruM. YUeOHHK MOXKET OBITh
3aMEHEH MpH ero HaauduK B Gonae 0udbarotexu. I1o ncreueHnn yka3aHHOTO CpOKa MPETEH3UH 110
BHEIIHEMY BUAY M KauecTBy y4deOHMKa OMONMOTEKON HE MPUHUMAIOTCS, a OTBETCTBEHHOCTH 32
oOHapyXeHHbIe Je(eKThl B CIaBaeMbIX y4yeOHHMKaX HECET TOT OOYYaIOMIMIACs, KOTOPBHIA WMHU
TI0JIL30BAJICSI.

3.13. B koHme y4eOHOro roja ¥ MIpH Nepexojae 0oOydaromerocs B TEYCHHE y4eOHOTO Toja W3
IIKOJIbI B JPYTyl0 0OO0pa30BaTeIbHYI0 OpraHu3alvi0 y4eOHUKH, ydyeOHble mnocoOus, pabouue
TeTpaal W Y4eOHO-METOJMUYECKHEe MaTephallbl, MPEJOCTaBJICHHBIE B JIMYHOE IIOJIb30BAHHE
oOyuaroniuxcs, BO3BpalllaloTcs B OMONMOTEKY IIKOJbL. B ciydae mopum mim yrepu ydyeOHHUKa,
y4eOHOTO0 WM y4eOHO-METOIUYECKOTO MOCOOUS, MPEAOCTABICHHOTO 00YyJaromeMycsi B JIUYHOE
M0JIb30BaHKE, POAUTENHN (3aKOHHBIE MPEJICTaBUTENN) O0S3aHbI BO3MECTHTh YIIEPO U BEpHYTh B
O6u0IMOTEKY HOBBIN YUeOHUK.

3.14. OOy4aromuecss BBITYCKHBIX KIIACCOB TIepe/] MOJyYeHUEM JIOKYMEHTa 00 OKOHYAHUH IIIKOJIBI
00s13aHBI TIOJTHOCTHIO PACCUUTATHCS C OMOIMOTEKOM (110 00XOTHOMY JIUCTY).

3.15. Bo3BpaT yueOHHKOB B KOHIIE YI€OHOTO r'oJia OCYIIECTBIISIETCS 0 TpaduKy, COCTaBICHHOMY
3aBenyloiel OMOMMOTEKOM U yTBEpXKACHHOMY IUPEKTOpoM MIKosbl. [Ipuem ydeOHUKOB
MIPOU3BOIUTCS:

« ot oOyyvaroruxcsi 1 — 8, 10 k1accoB - KIIACCHBIMU PYKOBOIUTEIISIMU;

« ot oOywatomuxcsi 9 um 11 xmaccoB - 3aBeayromield OWOIMOTEKOW COBMECTHO C
KJIacCHBIMU pykoBojauTensiMu. KiaccHblil pykoBoautens obecrieunBaer 100% sBKY
00yJaroIIMXCcsi CO BCEMHU YYEOHHMKAaMU B COOTBETCTBHUH C TPaPUKOM.

3.16. OOyuarommuecst 00s3aHBI CcAaTh YYEOHUKH B IIKOJbHYIO OHOIMOTEKY B COCTOSHUH,
COOTBETCTBYIOIIEM €AMHBIM TPEOOBAHUSIM I10 UX UCIIOJIH30BAHUIO U COXPAHHOCTH.

4. Bbi0bITHE YUeOHHKOB U3 0H0JM0TeYHOT0 GOoHIa
4.1. Cpok HCIoJIb30BaHUs ydeOHHKA HE MEHEE TISITH JICT.
4.2. BoiObITHE Y4eOHUKOB U3 (POHIa OMOINOTEKH MMPOU3BOIUTCS IO TIPUUHUHAM:

« BeTXocTH ((pU3UYECKU U3HOC);

*  YCTapeyoCTH IO COJICPKaHUIO;

« yrepe (C yKazaHHEM KOHKPETHBIX 0OCTOSTEILCTB YTEPH).
B akte o BbIOBITHM (PUKCHPYIOTCSI CBeleHHsI 00 y4eOHMKax, MCKIIOYaeMbIX TOJBKO MO OJHOM
MPUYHHE.
4.3. Cncanue y4eOHMKOB TPOBOJMTCS HE PEXKE OJHOTO paza B roj. Ha KakIplii BUJ CIIMCAHHS
(«Berxue», «YcrapeBIine 0 COIEPKaHUIO», «Y TEPSIHHbIC YUTATEISIMUY») COCTABIISIETCS aKT B 2-X
AK3eMILISAPaxX, KOTOPBIN MOAMUCHIBACTCS KOMUCCUEH M YTBEPKIAACTCA TUPEKTOPOM HIKOJIbI. OauH
9K3EMIUIAp aKkTa XpaHWUTCA B OuOIMOTEKe, NPYyroil mnepenaercs Moj paclucKy B OyXraiaTepuio,
KOTOpasi MPOM3BOJUT CIIMCaHuEe ¢ OajaHca IIKOJbl YKAa3aHHOM B akTe CTOMMOCTH Y4EOHHUKOB.
CrnucaHHple 1O akTy Y4eOHMKHM CHAIOTCS B COOTBETCTBYIOIME OpPraHM3allMd IO 3aroTOBKE
BTOPUYHOTO CBIPbs. JIeHbI'M OT clauu y4eOHMKOB BHOCSATCS HA PACUETHBIN CUET ILKOJIBIL.
4.4. BpiObiTHE Yue€OHMKOB M3 (QoHAa OMOAMOTEKH odopMIISeTcs aKTOM 00 HCKIIOYEHUH U
OTpa)kaeTcsi B KHUI'€ CYMMapHOTO yuyeTa, a TakKe B KapTOTEKe ydeTa yuyeOHHUKOB. BpIObITHE
y4eOHBIX MaTepHaIOB BPEMEHHOI'O XpaHEHHUsI IPOU3BOAUTCS B KOHIIE KAJIEHAAPHOTO TO/a 10 aKTy
C YKa3aHUeM MPUYUHBI: «MaTeprall BpeMEHHOTO XPaHEHUS».
4.5. AKTBI Ha crMcaHHe Y4eOHMKOB BU3HPYIOTCA WIEHAMHM KOMUCCHM MO COXPaHHOCTU (POHJIOB.
3aBU3UPOBAHHBIC AKThI YTBEPKAAIOTCS AUPEKTOPOM ILKOJIBI.



4.6. CnucaHHple 10 aKTy Yy4YeOHUKM MOTYT OBITh HCIOJB30BAHBI JUISI W3TOTOBIICHHS
JUIAKTHYECKOTO MaTepuaia, s PecTaBpallMOHHBIX PadOT WM MEPEAaroTCs OPraHU3aLUsaM II0
3arOTOBKE BTOPCHIPbS. YacTh y4eOHMKOB, HAXOISIIMXCS B YIOBIETBOPHTEIHHOM COCTOSIHHHU,
MOCIIE CIIMCAHUSI MOYKET BBIJABATHCS OOYyUYaIOIIMMCS ISl IOJrOTOBKH K SK3aMeHaM, TepelaBaThCs
B y4eOHbIe KaOMHETHI WIIM UCTIOJIb30BAHBI JJIsl PEMOHTA IPYTUX YYeOHUKOB.

4.7. XpaHeHue CIMCAHHBIX y4EOHUKOB BMECTE C ACHCTBYIOIIMMHU 3aIIPELIAeTCs.

5. YueT UTOroB JABU:KeHUs1 0U0JIM0TedHOro hoHaa

5.1. Urorn nBwxeHus (OHIOB IMOJBOJSATCS B KHHIE CyMMapHOIo ydera OmOiamoredHoro (oHma
(WM IpyroM perucrpe CyMMapHOTO y4eTa, NMPUHATOM B OMOJMOTEKE) HAa OCHOBAHUM JaHHBIX
CYMMAapHOTO Y4eTa O MOCTYIJICHUU U BHIOBITUU JJOKYMEHTOB.

5.2. WtoroBele MaHHBIE UMEIOT YETHIPE OO0S3aTENIbHBIX IMMOKA3aTells: COCTOSJIO Ha Ha4daJlo Toja,
MOCTYIUJIO 32 TOJI, BEIOBLJIO 32 TOJl, COCTOUT Ha KOHEI[ roja. MIToroBbie NaHHbIE MO 3JIEKTPOHHBIM
CETEBBIM YIAJICHHBIM JOKYMEHTAM TMPEACTABISIOTCSA CIECIYIONIMMU TIOKA3aTeNsIMH  yYETHBIX
€IVHUIL; COCTOSUIO Ha HA4aJo roja, o(opMIICHO B JOCTYIl B T€UEHHUE T0Jia, JOCTYN MPEKpaIleH B
TE€UEHHUE T'0J1a, COCTOUT Ha KOHEIT TO/a.

6. [IpoBepka HAJIUYHMS JOKYMEHTOB 0M0IHMOTEeYHOT0 oHIA
6.1. O0s3aTenbHass MHBEHTAPHU3AIMS TPOBOTUTCS B CIEAYIOMINX CITYJasX:
* TIpU CMEHE MaTepUaIbHO OTBETCTBEHHOTO JIUIIA;
* TIpU BBISBJICHUU (PAKTOB XMILEHUS WIN MOPYH TOKYMEHTOB;
* B Clydyae CTUXUMHOrO O€ACTBUS, IMOKapa WIM JPYrMX Ype3BbIYANHBIX CHUTYallUid,
BBI3BaHHBIX SKCTPEMAJILHBIMH YCIOBUSIMH;
« 1pu nepenaye GhoHaa OUOTMOTEKH WIIH €€ YaCTH B apeHIY;
e TIpU peOpraHU3alMK U JUKBUAAINH OUOITHMOTEKH.
Jlis ipoBesieHUs! MPOBEPOK AUPEKTOPOM 00pa30BaTeIbHON OpraHU3alMi Ha3HAYaeTCsl KOMUCCHS,
B COCTaB KOMHUCCHU JOJKEH BXOJUTH MPEACTaBUTENb OyXTaJITepHUH.
6.2. ITpoBepka ¢oHIa B IIIAHOBOM TOPSIIKE OCYIIECTBIISIETCS OJIUH pa3 B 5 JIET.
6.3. IIpoBepka Bcero ¢oHAa WM €ro 4YacTH 3aBepIIAeTCs COCTABIEHHEM aKTa O pe3yjbTaTrax
MIPOBEJICHUS MPOBEPKH HAIWYMS JOKYMEHTOB yuyeOHOro (oHJa U MPUIOKEHHEM K HEMY CIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIUX IO HEYCTAaHOBJICHHOU npuunHe. B akTe QUKCHpPYIOTCS cBeleHUs O
KOJINYECTBE:
* JIOKyMEHTOB y4eOHOTro (hoH/a MO JaHHBIM y4eTa;
*  JIOKyMEHTOB, UMEIOIINXCS B HATUYUU;
*  JTIOKyMEHTOB, OTCYTCTBYIOIIMX B OMOIMOTEYHOM (DOH/IE 110 HEYCTAaHOBJICHHON MpPUYHHE.
B akte Taxke ykas3bIBalOTCS HOMEpP U JaTa akTa O MPOBEACHUHU NPEIbLAYIIEH MpOBEpPKU. AKT C
MPUIOKEHUEM  CIHCKAa JOKYMEHTOB, OTCYTCTBYIOIIMX II0 HEYCTAaHOBJEHHON IpPUYUHE,
MIOJIMCBIBAETCS MIPEICEIATENEM U YWIEHAMH KOMUCCUM U YTBEPKIAETCS TUPEKTOPOM IIKOJIBI.
6.4. Ilpu BbIABIEHMHM B Tmpollecce NpoBepkd (GOHIA OTCYTCTBYIOIIUX JTOKYMEHTOB U
HEBO3MO)XHOCTH YCTAHOBJICHUSI BUHOBHBIX JIMII YOBITKM IO HEIOCTaye CIHCHIBAIOTCS B
COOTBETCTBUHU C JICUCTBYIOLIUM 3aKOHOJATEIIbCTBOM.

7. J1eJIONPON3BOJICTBO B OPraHU3AIMHU yiyeTa OUOIN0oTedHOro (poHAa

7.1. Opranu3anusi paboThl ¢ JOKYMEHTaMH IO y4eTy OMOIMOTEYHOro (OHIA OCYIIECTBISIETCS O
MpaBHUJIaM BEJICHHUS JCTIONPOU3BOJICTRA.

7.2. OCHOBHBIC JOKYMEHTBI, B KOTOPBIX OCYIICCTBJISICTCS Y4Y€T, IOJISKAT TOCTOSHHOMY
XPAaHECHUIO KaK JOKYMEHTBI CTPOrOi OT4YeTHOCTH. [lOCTOSHHO, 1O JIMKBUIAIMKA OWUOIUOTEKH,
XPaHSTCS PErHCTPhl MHAMBHIYAIbHOTO M CYMMapHOTO y4eTa JOKYMEHTOB OMOIHOTEYHOro (hOHIA
(perucTpalMOHHbIC KHUTH, HHBEHTAPHBIC KHUTH, KHUTH CYMMapHOTO YyuYeTa, YUETHBIA KaTajor U
KaTaJioTH).



7.3. B cooTBeTcTBMM C TpaBWIAMU OpPraHM3aLUU TOCYJApCTBEHHOTO AapXWBHOTO Jeja
YCTaHABIIMBAIOTCS CIEAYIOUINE CPOKM XpaHEHHs JOKYMEHTOB, OOECIEeUMBAIOIIMX Yy4eT H
COXPaHHOCTH ()OHJIOB:
*  COIPOBOJUTENIbHBIE JOKYMEHTHI (HAaKJIaJHble, CU€Ta, ONMCH, CIUCKM Ha IMOCTYIAIOLIYIO
auTEpaTypy) — 3 roja;
* TPHUXOJHBIC aKTHl HA JIUTEPATYPY, MOJYUYCHHYIO OECIUIaATHO WM 0€3 COMPOBOAUTEIHLHBIX
JOKYMEHTOB, — 3 TO/1a;
¢ KHUTIa yuyeTa JINTepaTypbl, YTEPSHHON YUTATEISIMU U IPUHATOMN B3aMeH, — 3 roja;
* aKThl Ha CIIMCAaHME KHUT U MEPUOAMYECKUX W3IAHMUM, YYETHbIE KAPTOUKH, KHMKHBIE
(hopMyIISIpBI CITMCAHHBIX M3MaHuii — 10 Jer.
7.4. Tlo ucTeyeHUM CPOKOB XpAaHEHUS YYETHbIE JIOKYMEHTBHI IMOJJIeKAT YHUUYTOXKEHHUIO B
YCTaHOBJIEHHOM IOPSJIKE.
7.5. Jlo oxoHYaHUs ouepenHOU NpoBepkH (OHIA XpaHATCS aKThl O pe3ysibTarax MPOBEICHUs
MIPOBEPKU HAIMUHUS JOKYMEHTOB OMOIMOTEUHOTO (poHA.

8. ObecnneyeHue COXpAHHOCTH OMOJIMOTEYHOr0 oHIA MKOJIbHBIX Y4eOHUKOB
8.1. CoxpanHocTh (oHIa oOecTeynBaeTCs CO3AaHUEM ONTHUMAIBHBIX YCIOBUW XpaHEHUS H
WCIIOJIb30BAaHUS YYCOHUKOB, @ TAK)KE OXPAHOHN MX OT MOPYH U XHUIICHUH.
8.2. XpaHeHne y4eOHHKOB OCYIICCTBIIICTCS COTJIACHO JICHCTBYIOMUM WHCTPYKIIUSAM TIO OXpaHe
TpyJa U MoXapHOH 0€301acHOCTH.
8.3. ®oH/ yueOHUKOB pacnojaraeTcs U yIuThIBACTCS OTACITHHO OT OCHOBHOTO (poH/IA.
8.4. OTBEeTCTBEHHOCTh 3a OpraHHM3AIMI0 COXpaHHOCTH (OHJIA YYeOHHKOB BO3JIAaraeTcs Ha
JTUPEKTOpPA IIKOJIBI U 3aBEAYIOIIEro ONOINOTEKOM.
8.5. OTBETCTBEHHOCTh 3a COCTOSIHME M COXPAaHHOCTH BBIJIAHHBIX YYCOHUKOB B TEUCHHE y4EOHOTO
roja HeCyT oOydJarommecs, mojb3ytomecs STUM ¢oHaoM. OHHU ke, mMpu HEOOXOIUMOCTH,
OCYILIECTBIISIOT UX PEMOHT. .. o
8.6. B ciywae yrepu miu mopum ydeOHHMKA POJUTENH (3aKOHHBIC MPEICTABUTENIM) BO3MEIIAOT
HaHECEHHBIN yiepO B COOTBETCTBUU C JCHCTBYIOIIUM 3aKOHO1aTEIbCTBOM.
8.7. B mensx KOHTPOJS 32 COXPAaHHOCTHIO YYCOHMKOB 0OyJarOmIMMuUCS 2 pa3a B ToJ (CEHTSIOph U
ampesib) OMOIMOTEKOW MPOBOIATCS BBIOOPOYHBIC PEHIBI IO MPOBEPKE COCTOSIHUS YUEOHUKOB.
Ceenenus o pe3ysbTaTax peiia ToOBOAATCS 10 KJIACCHOTO PYKOBOJIUTEINS, PU HEOOXOMMOCTHU JI0
3aBy4a o YBP. [lo pe3ynbTaTaM npoBepKH COCTABIISIETCS aKT.
8.8. Kpurtepuu no npoBepke COCTOSIHHUS yICOHHKOB:

*  HaJM4Me 3alKCU O MPUHAIICKHOCTH yueOHHKa 00ydaromeMycs;

*  HaJgu4ue BceX YUeOHMKOB HA MOMEHT MPOBEPKH (COTIACHO PACIHCAHUIO YPOKOB);

* Hanuuue o0JO0XKeK Ha yIeOHUKaX;

* BHEIIHUHN BUJ y4yeOHUKA (OTCYTCTBHE I'psI3U, HAIMHUCEH, TOMSITOCTEH, TOPE30B, PBAHBIX

CTpaHUIl, TOBPEKACHUIN NEPEIIETOB B ydeOHUKAX);
e g 1 —4 ki1accoB - HaIU4YUE 3aKIAT0K.

9. [IpaBu/ia NoJIb30BaHKUS Y4eOHMKAMM /1JIs1 00YUYAIOIIMXCSl M POAUTeN el

9.1. OGyuaromecs MUMEIOT MPaBO MOJy4yaTh Y4eOHHMKH, MPEeTyCMOTPEHHbIE 00pa3oBaTeIbHBIMU
IIporpaMMamMu IKOJIbI, BO BpPEMEHHOE M0JIb30BaHKe U3 (hoH1a OMOIMOTEKH OeCIIaTHO.

9.2. YuyeOHUKHU BbIAIOTCS 00y4aroIMMCsl CPOKOM Ha OJIMH I'OJl, HE3aBUCHMO OT TOTO, Ha KaKOH
CpOK OOy4eHHUs OHHM pacCuuTaHbl, 0e3 MpaBa Mepedayd M NpoJaxu. Bo3BpaT yueOHHKOB
rapaHTUPYeTCs POAUTEISIMH (3aKOHHBIMM ITPEJICTABUTENSIMN).

9.3. YueOHMKM MOTyT OBbITh BBIJAHBI Kak HOBbIE, TaK M MHCIOJb30BaHHbBIE paHee. [IpoGiembl
HEXBAaTKM Y4YE€OHMKOB pEIIAIOTCS 4yepe3 OOMEHHO-pe3epBHBIA (OHM KON paiioHa (001acTHOrO
[[EHTPA).

9.4. OGyyaromyecs JOJDKHBI MOJAMKMCATh KaXIbli Y4e€OHHK, MOJY4eHHbIH U3 (DOHJA IIKOJIBHOM
oubmmoteku (y4eOHbIHN 101, (haMHITUS, UMS, KJIACC).

9.5. YueOHUK JOIDKEH UMETh JOTIOTHUTENbHYIO ChEMHYIO O0JIOKKY.



9.6. B yueOHuKax Henb3s MUCATh, PUCOBATh, 3arM0aTh U BHIPHIBATH CTPAHUIIBI U T.JI.

9.7. OOyuwaromuecst 00s3aHBl BO3BpAlllaTh MIKOJbHbIE YYEOHMKH B ONPSATHOM BHIE, IO
HEO0X0IMMOCTH PEMOHTUPOBATH UX.

9.8. Y4eOHHMKH JOJKHBI BO3BpAIIATHCS B OMOIIMOTEKY B YCTAHOBJICHHBIE CPOKH B KOHIIE y4eOHOTO
roja, 70 JIETHUX KaHUKYIL.

9.9. Bemyckauku (9,11 kmaccoB) 00s3aHBI pacCYUTATHCS ¢ OMONMOTEKOH MO MCTEYCHHH CpPOKa
00y4eHwUs (10 MOJTy4eHHsI aTTeCTara).

9.10. Obyuaromuecs, BHIOBIBAIOINE B TEUEHUE YIEOHOTO T0/a, 00sS3aHbI caTh y4eOHUKU Tepe]
MOJTIy4YCHUEM JIOKYMEHTOB. .

9.11. B cnyyae mopuu Uiam yTepH yqe6HHKOB oOyyatomuecs: 00s3aHbl BO3SMECTUTH UX HOBBIMH HIIN
PaBHOLICHHBIMU TI0 COTJIACOBAHUIO C 3aBEAYIONIUM OUOIMOTEKOM.

9.12. OTBETCTBEHHOCTh 3a COXPAHHOCTh TOJYYEHHBIX IIKOJBHBIX YYeOHMKOB HECYT Kak
oOyuaromuiuecsi, Tak 1 UX pOJAUTENH (3aKOHHBIE MPEICTABUTEINHN).

10. TpedoBaHusl K UCNIOIH30BAHUIO U 00eCTIeYeHUI0 COXPAHHOCTH Y4eOHUKOB

10.1. Obyuaromuecs: 00s13aHBI OEPEKHO OTHOCHUTHCS K YI€OHHKaM, HE JIOIYCKATh MX 3arpsi3HEHUs
Y TIOPYH, PUBOIINX K TIOTepe HHPOPMAINH, YXyIIIAIOIINX YI000UYUTaEMOCTb, YCIOBUS YTEHUS
(moTepsi PIEMEHTOB M300paKEHMs, TATHA, IApalMHBI, OTCYTCTBUE OJHOW WM Oojiee CTpaHMII,
CKJICMBAaHUE CTPAHUI] M TIOBPESKICHNWE TEKCTa WIIM WILTIOCTPAIMI TIPU PACKpPBITHH, JehopMaIius,
MOTPENaHHOCTh OJIOKa WJIH TEePETieTa).

10.2. Tlpm wucronb30BaHUHM ydeOHWKA TEPBOTO TOAA, OH JOJDKEH OBITh COaH B IIKOJBHYIO
OMOIMOTEKY B OTJIMYHOM COCTOSIHUH: YHWCTBIM, IIeNBIM, O€3 TOBPEKIACHUH W TOTEPTOCTEH
KOpellIKa, yIJIOB Neperuiera, 0e3 oTphIBa reperuiera ot 06Jioka.

10.3. Ilpu ucnonp30BaHUU ydeOHUKA BTOPOTO-TPETHETO T0/a, OH JOJHKEH OBITh ClIaH B IIKOJIBHYIO
OMOIMOTEKY B XOpOIIEM COCTOSSHUM: YHCTHIM, II€NbIM, JOIMYCKAlOTCS HE3HAYUTENbHbIE
MOBPEXKJICHHS: MOTYT ObITh HEMHOT'O IOTPEMaHbl YIOJIKU MEperieTa, KOPelokK (HO He MOPBaH).
10.4. Ilpu wcnosab30BaHUU ydyeOHWKA YETHIPEX-IISITH JIET, OH JIOJDKEH OBITh CIaH B IIKOJIBHYIO
O6uOIMOTEKY B yJIOBJIETBOPUTEIHLHOM COCTOSIHUU, MPUTOTHBIM I JAJIbHEUIIIEr0 MCIOIb30BaHMS:
YUCTBIM, JOIYCKaeTCs HaApbIB Kopemka (He Oosee 1 cM. OoT Kpasi) W mepervieTa B MECTe €ro
COeIMHEHUs C OJIOKOM.

10.5. Ilpu ucnonp30BaHUM ydeOHHKA IIECTH JIET W 0oJiee, OH JOJKEH OBITh ClIaH B IIKOJIbHYIO
OUOIMOTEKY B yJIOBJIETBOPUTEILHOM COCTOSIHUU, MPUTOTHBIM I JAJIbHEUIIIEr0 MCIOIb30BaHMUS:
YHCTBIM, JIOMYCKaeTCsl HaJApBIB Kopemika (He O6ojee 2-3 ¢cM OT Kpasi) M IeperieTa B MEeCTe ero
COeIMHEHUSs C OJIOKOM.

10.6. Bce noBpex1eHUs TOJDKHBI OBITh aKKypaTHO CKJIEEHBI MPO3pavyHO OyMarou, 1ub0 MIMpPOKHUM
MIPO3PaYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYACTHUKOB 00Pa30BaTeIbHOM 1eATeJIbLHOCTH

11.1. /lupexTop IIKOJIBI HECET OTBETCTBEHHOCTh 3a OPTraHU3aIMi0 pabOTHI IO CBOCBPEMEHHOMY
MOTIOJHEHUIO OMONMMOTeYHOro (OoHAA WIKOJBHBIX Y4YEOHHUKOB, oOecreueHHue OOydJaronIuXcs
y4eOHUKaMU, YYEeOHBIMU TOCOOUSIMH, Y4eOHO-METOIUYECKUMHU MaTepHajlaMu, CpeACTBaMHU
00yueHusl U BOCTIMTAHUS.

11.2. 3amecturens JIUpeKTOpa IIKOJbI MO Yy4eOHO-BOCHHUTATENbHOM paboTe omnpezaesser
MOTPeOHOCTh MIKOJIBI B Y4eOHUKAX, COOTBETCTBYIOIIUX MPOTpaMMaM OOYYEeHHS, OCYIIECTBISIOT
KOHTPOJb 3a KCIONb30BAaHUEM TIE€JarorMuecKuMu pabOTHUKAMH B XoJe oOpa3oBaTenbHOU
NEeSITeNFHOCTH  Y4eOHUKOB, Y4eOHBIX TMOCOOMH W y4eOHO-METONMYECKMX MaTepHualoB B
COOTBETCTBUHU CO CIHCKOM, OINpPEIEICHHBIM IIKOJOW, COBMECTHO C YYHTEISIMU M 3aBEAYIOIIUM
OMOMMOTEKON OCYIIECTBIISET KOHTPOJIb 33 BBHINIOJHEHHEM OOYJarOMIMXCSl €AMHBIX TPEOOBAHUIA 11O
MCIOJIb30BAHUIO U COXPAHHOCTH YU€OHHKOB.

11.3. KnaccHble pYyKOBOOUTENM HECYT OTBETCTBEHHOCTh 3a BOCIHUTAHUE Y OOYYaIONINXCS
OEepeKHOTO OTHOIIEHUS K Y4eOHOW KHHIe, 3a COCTOSHME YYEeOHMKOB W YUYEOHBIX MOCOOMIA
oOydaronuxcs CBOEr0 Kjacca B TEYEHHE Y4eOHOro Trojia, CBOEBPEMEHHYIO BbIIady (crady)



y4eOHUKOB, YYEHBIX M Y4EOHO-METOIMYECKMX NOcOoOMii B OMOIMOTEKY B COOTBETCTBHU C
rpaduKOM, YTBEPKACHHBIM JUPEKTOPOM IIKOJIBIL.

11.4. 3aBenyromuii OMOMMOTEKON HECET OTBETCTBEHHOCTH 3a JOCTOBEPHOCTH MH(pOpMammu 00
00eCTeYeHHOCTH y4eOHHKaMH, y4eOHBIMU MOCOOMSIMH M Y4€OHO-METOJHUECKUMH MaTepuaaMu
oOyyJaromuxcs MKOJbI, 32 OPraHU3aHi0 PadOThl OMOIMOTEKH 0 BbIIa4e M BO3BPATy YUeOHHKOB,
Y4eOHBIX MOCOOMH W Y4eOHO-METOJMYECKUX MATEePHAIOB OOYYArOIIMMHUCS, 32 COXPAaHHOCTh
O6ubmmoTeyHoro GpoHaa yueOHOM TUTEPaATypHI.

11.5. Ponurtenu (3aKOHHBIE TIPEJICTABUTENM) OOYUYAIOMIUXCA HECYT OTBETCTBEHHOCTh 3a
COXPAHHOCTH MOJYYCHHBIX y4eOHUKOB, YUCOHBIX TTOCOOMH U y4eOHO-METOANIECKUX MaTEPUAIOB U
BO3MEMIAIOT UX YTPATY WM MOPUYY OMOIMOTEKE IIKOJIBI.

11.6. OGyuatomiriecss HeCyT OTBETCTBEHHOCTh 32 COXPAaHHOCTh Y4€OHHMKOB, Y4€OHBIX NOCOOWH U
yueOHO-METOAMYECKUX MAaTEPHAJIOB, MOTYUYEHHBIX U3 (OH/A IKOIbHONH OMOIMOTEKH.

12. 3akr0unTeIbHbIE TTOJI0KEHUSI

12.1. Hacrosimee [lonoxkeHne o mKOJIbHOM OHONMMOTEYHOM (OHAE, TOpsIKe ero (GopMUpOBaHHMS,
y4eTa, UCIOIb30BaHUS U 00€CIIeUeHNs COXPAHHOCTH SIBJICTCS JIOKATHHBIM HOPMATHUBHBIM aKTOM,
npuHUMaeTcst Ha [legarornueckoM COBETE MIKOJBI M YTBEPKAaeTcs (JInOO BBOJIUTCS B JICHCTBUE)
MIPUKA30M JAUPEKTOpa OpraHU3aliH, OCYIIECTBISIONIEH 00pa30BaTEIbHYIO A TEIbHOCTD.

12.2. Bce u3MeHeHHUs W JIOTIOJHEHHS, BHOCHMBbIC B Hactosmiee [lonoxkenue, opopMIISIOTCS B
MUCbMEHHOM ¢dopMe B COOTBETCTBMM JIEHCTBYIOIIMM 3aKOHOJaTesnbcTBOM  Poccuiickoit
denepanuu.

12.3. Tlonoxenne o OuOIMMOTEeYHOM (hoHAEC OOpa30BATEIBHON OpraHW3aIlMH MPHHUMACTCS Ha
HEOMNpeNeNeHHbId CpoK. M3MeHeHus u nonosiHeHus K [IoJoKeHHI0 NMpUHHMAIOTCS B TMOPSIKE,
npeaycMoTpeHHoMm 11.12.1. nacrosiero [Tomoxenust.

12.4. Tlocne npunstus [lonoxenus (MM W3MEHEHMH W JOTIOJHEHWUW OTACIBbHBIX MYHKTOB M
pa3zesioB) B HOBOM peqaKIuy IpeablIyIias peJakiys aBTOMAaTUYECKU YTPauYuBaeT CHUITY.
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